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Section A:  Recommended Browser settings 
 

1) Go to Control panel –> Search Internet options –> open Internet options. Moreover, 

user can directly go to the menu option –> Tools -> Internet options in IE Browser  

 

 

 

 

 

  

Open control panel  
    Search internet options   

Open Internet options  
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2) Click on the “Security” tab and choose “Internet” and click on the “Custom level” 

button. 
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3) Scroll to the bottom of the list and “enable” the scripting options as shown in the 

subsequent screen and Click “OK “to continue. 
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4) Click on control Panel > Programs > Java > Click on Security Tab and perform the following settings: - 

• Check Enable Java Content in the browser 

• In the Exception Site List add the following URL: - http://etender.powergrid.in 

https://etender.powergrid.in  http://srm.powergrid.in & https://srm.powergrid.in 

 
 

 

 

 

 

 

 

 

 

 

http://etender.powergrid.in/
https://etender.powergrid.in/
http://srm.powergrid.in/
https://srm.powergrid.in/


 

Power Grid Corporationof India Limited  Bidder Manual 
 

E  Reverse Auction (Online/Offline)              Page 5 of 23 

 

Section B:  Review Auction Parameters 
1) Login to the Portal https://etender.powergrid.in/  with the credentials. 

 

2) Go to RFx and Auctions and click on eAuctions Tab. 

 

 

 

 

 

 

 

 

https://etender.powergrid.in/


 

Power Grid Corporationof India Limited  Bidder Manual 
 

E  Reverse Auction (Online/Offline)              Page 6 of 23 

 

3) Enter the Auction number in the field Event Number, then click on Apply Button 

 

4) Click on the Auction number. 
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5) Auction Window will display as shown below. It will display Auction Number, Owner Name, Start 

Date and End Date. Remaining Time of the Auction will be visible on top-left corner. 

 

 

 

6) Vendor must check the details provided on that screen. Decrement and Bid Validation type must 

be checked properly as it will help to Submit a Valid Bid at the time of Auction. Along with that 

time mentioned in Remaining Time Period and Extension Period is given in minutes. Auction gets 

extended for “Extension Period” time in case any vendor submits the bid in “Remaining Time 

Trigger” before the bid completion time. 
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7) Notes and Attachment Tab below Auction Information Tab contains the Conditions of 

Participation. You can read the complete instructions by clicking on the link. 

 

 
 

 

8) In Items Tab, you can check the Auction Start Price and Bid Decrement Amount. 
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9) In order to view all the items list, click on the arrow just next to Line Item 1. 

 

 
 

10) No change is required at Notes and Attachments tab. 
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Section C:  Corrected Price Summary 
1) Click on Corrected Price Summary Button and Accept your Bid Prices as submitted by you 

earlier.  

 

2) You can check your prices submitted and after verifying it, check the checkbox “terms and 

conditions”. In case any correction is required, kindly contact the Purchaser. 

 

 

3) Click on Accept. Incase Reject option is selected, the live auction button will not be visible and 

hence the bidder will not be able to participate in the auction. 

 

 

 

 

 



 

Power Grid Corporationof India Limited  Bidder Manual 
 

E  Reverse Auction (Online/Offline)              Page 11 of 23 

 

4) In order to download the price sheet in the Excel format, Click on “Excel” Button. 

 

 

 

5) Click on the refresh tab as shown below. After that, Live auction button will be visible on the 

screen. 
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Section D: Live Auction Cockpit 
1) Click on the Live auction button. 

 

 

 

2) Read the Terms and conditions and Click on Accept button. If this is rejected, the bidder will not 

be able to log in to the Live auction cockpit. 
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3) Select Don’t Block option. 

 

4) Press Run in order to access Live Auction Cockpit Screen. 
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5) The highlighted fields will be visible on Live Auction Cockpit after Auction has started. It will 

display the Corrected Price Summary that you accepted earlier as your Bid Value against the line 

items. Along with that the Best Bid and your rank for this Auction will be visible under column 

Best Bid and Rank. 
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6) Bids submitted will be visible, by clicking on History Tab. It will keep on updating as per the bids 

submitted. 

 

 
7) The messages sent by Purchaser are visible at the bottom section. 
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8) The Bids must be submitted on the area highlighted in below screenshot and Click on Submit 

Button. For each item, Bid Price must be entered, and the total should be less than the Next 

Valid Bid mentioned on the screen. In case, any item is not applicable as per your scenario put 

value as 0 over there. 

 

 

 

9) Click on Yes in order to submit the price entered. 

 
 

10) Once a bid is submitted, the “My Bid” column will be updated as per the details entered. Even 

the column “Best Bid” will keep on updating. Bidder will be able to view the “Best Bid” and the 

his “Rank” and “Next valid bid” in the fields highlighted below.  
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11) If any price/tax value is wrong, the bidder will get the notification in the Chats column as shown 

below. After removing these errors, the user must click submit button again to submit the bid. 

 

 

 

 

12) If any bidder submits the bid in the remaining time triggering period mentioned in the auction 

details, the auction gets extended for the period mentioned in “Extension Period” in the auction 

details. You will get the message as shown below. 
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13) Status of the Auction will change from active to ended after the Auction Ends. Vendor will not 

be able to edit any field after that. 

 

 

14) The bidder can view history of his bids submitted in the History tab as shown below. 
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Section E: Reports 
1) Upon completion of the auction, the bidders can view the individual rank wise bidder report. 

Click on Reports -> Auction Reports -> Rank wise bidder report 
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2) Enter the Auction Number in the column provided and press Submit.  

 

 

 

3) Click on Excel or Download (Pdf Format) to get the desired output of the report. 
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