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1 Introduction 
Bidders need to refer to this manual while creating/submitting response to RFx wherein Bidding Type 

has been mentioned as Price attachment and Mode of Bidding mentioned as Domestic competitive 

Bidding. Bidder can view these details in his login on clicking the RFx number hyper link in the RFx and 

auction Tab. Generic details of response creation and submission procedure has been captured in this 

manual, for further details kindly refer to the Bidding documents of the respective RFx at Technical RFx 

button. 
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2 Bidder Login 
Bidder will login to the etender Portal : https://etender.powergrid.in/ with his/her credentials: 

 

After logging into the Portal, navigate through RFx Screen as shown in the screen shot. Here, search for 

the RFx with appropriate search criteria: 
 

 

Click on the RFx, next will be the RFx Screen. 
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3 RFx Screen 

Here along with other information, below mentioned information under RFX Information-> RFx 

Parameters, are important. 
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3.1 RFX Information 

3.1.1 RFx Parameters 

3.1.1.1 Tender Method: 

Tender Method can be open or limited. Here for the example, RFx is open. 
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3.1.1.2 Mode of Bidding: 

DCB (Domestic Competitive Bidding) 
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3.1.1.3 Bidding Type: Price Attachment 

This is the most important information, indicating that this RFx is of type Attachment Bidding. Means, 

here the prices of the individual items of BOQ will be taken as an attachment in an MS Excel file in the 

format as provided by POWERGRID in Bid documents. 
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3.1.2 Notes and Attachments 

No change in this tab for attachment bidding, function remains similar to other forms of bidding. Here 

user can view the information if any specified by POWERGRID. 
 

3.2 Items Tab 
Here the lists of items are various schedules of the Bill of Quantity (BOQ) and not the individual items of 

BOQ. For BOQ Item List please refer to Bidding documents uploaded by POWERGRID. 
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3.3 Notes and Attachments 
No change in this tab for attachment bidding, function remains similar to other forms of bidding. Here 

user can view the information if any specified by POWERGRID. 
 

3.4 Technical RFx Button 
Bidder can download the Bid Documents along with the BOQ items pertaining to the RFx, after clicking 

on “Technical RFx” button. 
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After clicking on Technical RFx button, next would be the directory (Folder: External Area) containing the 

documents as shown in figure: 
 

 

4 Response Creation 
For all Open Tenders if the Bidder is interested in the RFx, Bidder needs to register for the RFx by clicking 

on Register Button. 
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In addition, if there is tender fee mentioned as pre requisite then Bidder needs to submit tender fee to 

the concerned POWERGRID executive. Once the POWERGRID user enters the information in the system, 

create response button shall be available for the user to proceed further for response creation. 
 

4.1 Create Response Button 
Once the tender fee is paid, Create Response button will be enabled. Click on Create Response Button. 
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4.2 Response Screen 

4.2.1 RFx Information Tab 

4.2.1.1 Basic Data 

Fill the relevant details. 
 



Power Grid Corporation of India Limited 

12 | Bidder Manual (Bidding Type – Price Attachment –DCB) 

 

 

 

4.2.1.2 Bid Security/ Associate/JV Detail 

Here fill all the details as applicable. 
 

 

4.2.1.3 Notes and Attachments 
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Price Attachments 
 

A Template containing BOQ list would have been provided in the Bid Documents uploaded by 

POWERGRID. Bidder is required to download the MS Excel Template and fill the Price details as per the 

instructions provided in the Bidding documents. This MS Excel template after filling all the relevant 

information as mentioned in the Bid documents is to be uploaded under Price attachment Head. Only 

MS Excel file (.xls and .xlsx formats) are allowed for upload. 
 

NOTE – BOQ Template containing Price information is to be uploaded under Price attachment head 

only, kindly do not upload the same at any other link provided on the portal. 
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Some important facts about Price Attachment 
 

• Bidder is allowed to upload one MS Excel file in price attachment section. For details refer to the 

bidding document of concerned RFx. 

• Bidder can delete uploaded file and re-upload new file in case any changes are to be made in 

the already uploaded file. 

• Allowed file extensions - .xls and .xlsx, (i.e. only excel format). 

• The MS Excel sheet containing prices is to be filled as per the instructions provided in the 

Template/Bid documents uploaded by POWERGRID. 

• The MS Excel file containing prices is strictly to be added/uploaded only under the head Price 

Attachment. 

• The price attachment is signed digitally and purchaser can view this file only after the Price 

opening. 
 

Technical Attachments 
 

All the relevant documents (as mentioned in the bid documents) other than MS Excel Template 

containing Prices are to be uploaded in Technical Attachments->Add Attachment. These documents are 

also digitally signed and can be viewed by the purchaser after Technical Opening. Click on Add 

Attachment to upload the relevant files. 
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NOTE - It is mandatory to attach an MS Excel with name “First Envelope and Bid Forms” in Technical 

Attachments. 
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4.2.2 Items tab 

In this tab bidder is required to fill the total price of each of the schedule. Bid Price Summary and Bid 

Comparison statement will be generated on the basis of the prices filled here. 
 

 

User needs to select a line item and click on “Details”, in the table below the item overview click on 

conditions tab as depicted in the image below. Fill the select Item schedule net price in condition tab 

under condition type: Base Price, as shown below. 
 

 

Net price of the Schedule as mentioned in the item is to be filled in the Condition type Base Price, all the 

relevant details about the prices as per the requirement mentioned in Bid document/Price Template 

need to be filled in MS Excel Price sheet. For example, if there are 5 materials of type EXW(Supply) in 

BOQ document and bidder has filled 5 prices corresponding to these EXW (Prices are: INR, 

4000,4000,4000,4000,4000), then in the item tab, he is required to fill INR 20000 against the schedule; 

line-item Total Ex Works Amount. 
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Likewise, total GST on all goods, will be filled against the schedule; line item: GST-Good for SRM ATB. 
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Fill the total schedule wise prices in the corresponding line items under the item tab as demonstrated 

above. 
 

 

Now click check button to verify that the response is complete without errors. In case if there are any 

error messages kindly update the response accordingly else in case if there is no error and the response 

has been completed as per all the details required, bidder should click Submit button to Submit the 

response. 
 

After successful submission the status of the response shall be updated to “Submitted”. At the time of 

Bid Opening, response versions with status “Submitted” only shall be opened. Responses with other 

status such as “Saved” will not be opened during Bid Opening and shall remain unopened. 
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5 Withdraw & Re-Submit the RFx Response 
In order to Withdraw the submitted response, click on Withdraw button on RFx Response screen. 
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Select the appropriate signature and click on Sign. 
 

 

Click on OK 
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The status of RFx response will change from Submitted to Withdrawn. 
 

 

If required, bidder can Re-Submit the RFx response even after the response has been Withdrawn. 

Click on Re-Submit. 
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After successful Re-submission the status of the response shall be updated to “Submitted”. 
 

 

6 Reports 
This report helps bidders to track their bid opening for RFx with different stages of process,and to view 

details of past or completed RFx. 
 

Below is the area in SRM portal to view the report. Bidder is able to see Bid Opening Statement & Price 

Comparison documents. 
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Bidder may enter RFx number and click on GET STATUS button to get Report. 
 

 

Note: For RFx wherein, the value of Private Bid Opening Indicator is ‘Yes’, bidders shall not be able to 
view the bid opening details and statements and get an error message – ‘RFx not under the category of 
public bid opening’ for RFx . 

 

 
In below Level, bidder can see documents like Bid Opening Statement, Price comparison in PDF format. 
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6.1 Technical Bid Opening Statement 

 

 
6.2 Price Comparison Statement 

 


